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KOAEKC 3TUKH U CIT1YXEBHOI'O HOBEAEHUSA PABOTHHKOB
MyHHIHNATBHOrO 0I0M)KETHOI0 A0 KOJIBLHOI0 00pa30BaTe/ILHOTO
yUPpeKIeHHs AeTCKOro ¢aaa komonuuposanuoro suaa Nel

Komeke 3THKM U ciaykeOHOro moBeAeHUs pabOTHUKOB MyHHUIMIIANbHOTO
OHO/IKETHOTO JIOMIKOJBHOTO 00pa3oBaTe/IbHOTO YYPEXKICHWS JETCKOro cana
komMOuHMpoBaHHOTO BUAA Nel paspaboTaH B COOTBETETBUU C IIOJIOKEHUSIMH
Koncrurymmi  Poccwuiickoit  ®eneparmm, TpymoBoro koaekca Poccuiickon
Oenepanuu, PeneparbHoro 3akoHa «O MPOTUBOACHCTBHM KOPPYIIIMHA», WHBIX
HOPMAaTUBHBIX TPAaBOBHIX akTOB Poccwmiickoil ®Penepanuy, a Takke OCHOBAH Ha
o0nIeTpU3HAHHBIX HPaBCTBEHHBIX NPUHITUIIAX ¥ HOPMAX POCCHIICKOro 001necTBa U
rocyJaapcrBa.

L. O0mue nonoxenun

1.1 Koaekc npencrasisier co6oii cBOA OOIMUX MPUHIMIIOB NPOPEeCCUOHATILHON
CIY)KEOHOM 3THMKA W OCHOBHBIX NPABWI CIYXKEOHOrO TMOBEACHUS, KOTOPBIMH
JOJDKHBI  PYKOBOJCTBOBarbCi paboTHUKA 0Opa3oBaTelbHOM  OpraHm3anvu
HE3aBACHMO oT 3aMenaeMon UMHU JOJKHOCTH.
1.2. Kaxnaplii paGOTHHK AOKEH MNPUHUMATh BCE HEOOXOMHUMbIE MEpPBI VI
cobmoncHua tonoxkenuii Kopekca, a kaxaplii rpakgasuH  Poccuiickoit
Oeneparnuu BIIpaBe OKUIAATh OT PaOOTHUKA TMOBENCHHUA B OTHOLICHUSX C HUM B
COOTBETCTBUH C MOJIOKECHUAMHA Koaekca.
1.3. 3uanue U cobmojeHre paGoTHukamMH mnonoxeHwit Koxmekca ssisiercs
OJHUM M3 KPUTEPHEB OLIEHKM KauecTBa WX NMpO(eCCHOHATBHOU HEATECIBHOCTA U
TPYAOBOH JMCIATUIHMHBL.

I1. OcnoBHbIC 00S3aHHOCTH, NPHHIHNLI H HPABHJIA CJIY)KeOHOI0 MOBEICHMA
paGoOTHHKOB

2.1. B coorBercTBUM co crarbeit 21 TpymoBoro koaekca Poccuiickoit ®enepanyn

paboTHHK 00s13aH:
- 100pOCOBECTHO MCIIONIHATh CBOM TPYAOBbIE 00S3aHHOCTH, BO3JIOKECHHBIC HA HETO
TPYIAOBBIM JIOTOBOPOM;
- cobmoaarh MpaBUiIa BHYTPEHHETO TPY/IOBOTO pactopsaaKa,;
- co0roaarh TPYIOBYIO JUCLIMILIVHY
- BBITIOJIHATH YCTaHOBJICHHBIC HOPMbI TPYAQ;

co0moaars TpeGOBaHMSA IO OXpaHe TPyHa B 0OecTeueHIo 6e30MacHOCTH TPYAA,
OepeHO OTHOCUTHCS K MMYIIECTBY paboTonarens (B TOM YHCIE€ K UMYIIECTBY
TPETBUX IIMI], Haxojgmemycss y paboromarens, ecnmm paborojarens HeCeT



OTBETCTBEHHOCTh 33 COXPAHHOCTh 3TOTO MMYIIECTBA) M APYTHMX pPabOTHHKOB;
- HE3aMe[UIMTENBHO CcooOmMTh paboTojaTemo JMOO0 HETIOCPEICTBCHHOMY
PYKOBOJHMTENO O BOSHHKHOBCHUH CHUTYAlMH, NPEICTABJIAIOMEH YIrpo3y JKH3HH M
3M0pPOBBI0 JOMEH, COXPAaHHOCTH WMyHecTBa palorojareis (B TOM HHCIIC
HMYIIECTBA TPETHHX JIHWI, Haxojsumerocs y paboromarens, eciu paboronarens
HECET OTBETCTBEHHOCTD 3a COXPAHHOCTb 3TOr0 HMYIIECTBA).
2.2. OCHOBHbBIE IPHHLMIIBI CIy)K€OHOrO IOBEACHHUS PAOOTHUKOB SBILFOTCA
OCHOBOH TOBEINECHMSA TPaKAaH B CBA3M C HAXOKICHHEM HX B TPYAOBBIX

OTHOTICHUIX c 006pazoBaTeIbHON OpraHM3aLMeH.
PaGOTHHKH, CO3HAaBas OTBETCTBEHHOCTh IEpeA TpakKAaHaMH, OOIIECTBOM U
TOCYIapCTBOM, TPU3BaHbI:

- UCXOIUTh M3 TOTO, YTO TpU3HAHWE, COONMIOACHME M, 3allUTa MpaB U ¢B000I
YyejgoBeKka W TpaKJAaHWHA OMNpPECIII0OT OCHOBHOH CMBICH M COJEPXKAHUC
JAeITeTbHOCTU 00pa3oBaTebHOH OpraHA3aiyiy;
- coomopare Koucrurymuro Poccwiickoil. ®enepanuy, 3aKOHOJATEIbCTBO
Poccuiickoii ®enepaimn 1 Cankt-IlerepOypra, He J10ITyCKaTh HAPYIICHME 3aKOHOB
M MHBIX HOPMATUBHBIX IIPaBOBBIX AaKTOB HCXOAd U3  IOJTUTUYECKOM,
IKOHOMHYECKOH 1eNecoo0pasHOCTH b0~ . MO WHBIM MOTHBaM;
- obecmeuuBarhs d¢dexkTHBHYI0 paborTy 00Pa3oBaTeNbHON  OpraHu3aluy;
- OCYIIECTBIATH CBOIO JEATENHHOCTh B Tpelenax MpeaMeTa U Lenel
AESATEIbHOCTH o0Opa3oBarebHOM OpraHu3aLyy,
- MPH WCTIOJHCHWH IOJDKHOCTHBIX OOA3aHHOCTCH HC OKa3blBaTh MPCANIOYTCHHA
KakuM-TH00 Mpod)eCCHOHANGHBIM WM COLMAJILHBIM IPYIMIAM H OpTraHH3aldaM,
OBITh HE3aBHCHMBIMH OT BIHSHHUS OTACIBHBIX IPAXKIAH, MPOYECCHOHANBHBIX HITH
COLMAILHBIX rpyII 7 OpraHv3aIMiA;
- HWCKMOYaTh JEHUCTBHA, CBA3aHHBIE C BIMSAHAEM KaKuX-IUMOO JHYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) M HHBIX HMHTCPECOB, MPEIATCTBYIOMMX
JT00POCOBECTHOMY HCIIOJIHEHUIO JOJHDKHOCTHBIX 00A3aHHOCTE,
- co0moAaTh GECIPUCTPACTHOCTD, UCKIFOYAONIYI0 BO3MOXHOCTD BIMSAHWSA Ha UX
NEATENHHOCTh PENICHHI MMONMMTHYECKHX MAPTH ¥ OOIIECTBEHHBIX 00BEIMHCHNN,
- co0ImoAaTh HOPMBI TIPO(PeCCHOHANBHOM JTHKH U TPABHIIA AEN0BOI'0 MOBEICHHMS,
- TIPOABJATL KOPPEKTHOCTh W BHUMATEJIbHOCTh B OOpAINCHHH C TPHXKAAHAMH H
JTOJKHOCTHBIMHA JIMLIAMY;
- HPOSIBJIATE TEPIMMOCTh U YBOKCHIE K 0OBMAsIM U TPaIULMAM HapoioB Poccri u
APYTHX TOCYAAPCTB, YYHMTHIBATH KyJbTYPHbIE H HHBIE OCOOCHHOCTH pa3iMIHBIX
STHMYECKUX,  COLMANBHBIX  Tpymn ®W  KoHdeccwil,  CrmocoOCTBOBATH
MEKHAIAOHATTBHOMY H MEXKOH(ECCHOHATLHOMY COTJIACHIO,
- BO3JCPKHMBATHCA OT TMOBEACHWS, KOTOPOE MOIIO Obl BhI3BaTh COMHCHHME B
06POCOBECTHOM MCTIONHEHMU PAGOTHUKOM JOIKHOCTHBIX 00S3aHHOCTEH, a TakKe
u30erarh KOH(IMKTHBIX CHTyaI(uii, CTIOCOOHBIX HAHECTH yHIepO €ro pemyralyu
WIH aABTOPHUTETY obpazoBarenbHOM OpraHH3aIHH;
- He WHCNOIB30BaTh JODKHOCTHOE TIOJOKEHHE U1 OKa3aHWA BIWAHHA Ha
AEATENLHOCTh FOCYJapPCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CaMOYIIPaBJICHHA,
OpraHH3alMi, JOJPKHOCTHBIX JIML[ M IpaKAaH NPH PENICHMHA BOIPOCOB JIMYHOIO
XapakTepa,



- BOSJCPKUBATBCS OT MyONMYHBIX BBICKA3BIBAHWM, CYXICHHMH W ONEHOK B
OTHOTIEHMHM IESTELHOCTH 00pa3OBaTEIbHON OpraHM3aIh, e¢ PYKOBOIHTE,
CCIM 9T0O  HE  BXOAUT B  JOJDKHOCTHBIE  OOS3aHHOCTH paGoTHHKa;
- CoOMIOJAaTh YCTAHOBJIEHHBIE B 00pa30BaTebHOM OpraHM3auM  paBUiIa
NPENOCTABICHUS  CITYXeOHOH HHpOpMalK W IyGIHYHBIX BBICTYILICHHI;
~ YBXKHICILHO OTHOCHTBCA K JEATEIBHOCTH TPEACTABHTENEH CPENCTB MAacCOBOI
HHpOpMaMY 10 MH(OPMHpPOBAHKMIO OBMECTBA O pabore oOpazoBarenpHOI
OPranu3allii, a Taloke OKas3bIBATh CONEHCTBHE B TIONYICHUH JIOCTOBEPHOI
HH(popManHH B YCTaHOBJIEHHOM HOpsKe;
- HOCTOSIHHO CTPEMHUTBhCA K OOECIICYEHHMI0 KaK MOXKHO O6o0Jjee b dexTrBHOrO
PaclOPsDKCHISA  PECYPCAMH, HAaXOMSIUMMHCA B ciepe  ero OTBETCTBEHHOCTH,
- IIPOTHBO/CHCTBOBATH IIPOSIBICHUSM KOPPYIILHA U NPEANPUHAMATH MEPHI 10 €€
HPO(HIaKTHKE B MOpS/IKE, YCTAHOBJICHHOM ACHCTBYIOIMM 3aKOHOATENLCTBOM:;
- HPOABIATH INPH HCHONHEHHH JOJDKHOCTHBIX OOGS3aHHOCTEN 9E€CTHOCTb,
OECIPUCTPACTHOCTh U CTIPABEUIMBOCTD, He JI0IYCKaTh KOPPYMILIMOHHO OIACHOTO
[OBEJICHHA (TIOBEJCHMS, KOTOPOE MOJKET BOCIIPUHUIMATECS OKPY KAIOUIMMHU KaK
o0emaHue WK peUIoKeHrne qaun B3SITKH, KaK COTJIACHE NPUHATH B3ATKY MM KaK
npock0a o fade B3ATKM MO0 Kak BO3IMOKHOCTS COBEPIIUTH HHOE KOPPYITIIHOHHOE
IPaBOHAPYIIEHNE). =
2.3. B memsx mpormBomeiicTms KOppymmu pabOTHUKY pPEKOMEH/YETCS:
- YBEAOMIATH paboTomaresis, OpraHsl NIPOKYpaTyphl, IIPABOOXPAHUTEIHHBIE
OpraHel 000 BCeX Ciydasx oGpaIeHHs K pabOTHUKY KakMX-IMOO JMI[ B TENAX
CKJIOHEHHS K COBEPIICHHUIO KOPPYHIIIMOHHBIX MPaBOHAPYIIEHUIA,
- HE MOTy4daTh B CBSA3M C HCHONHEHHEM JODKHOCTHBIX OOS3aHHOCTE
BOSHATPDKIACHHA OT (H3MYECCKUX W HOPHAMYECKHX IIHII (momapku, neHexHOE
BOSHArDAICHUE,  CCYMBI, YCIYIHM MAaTEPHAIBHOTO  XapakTepa, IUlaty 3a
PA3BJICICHHA, OTABIX, 33 IOJIb30BaHUE TPAHCIIOPTOM W HEHBIE BO3HATPAKICHUS );
- MPUHNMATEL MEpPBIL N0 HEJOMYIIEHUIO BO3HIKHOBEHUS KOH(IHKTA HUHTEPECOB H
YPETYJMPOBAHHIO BOSHMKIINX CIIY4aeB KOHQIMKTA HHTEPECOB, He JIOITyCKaTh IpU
HICIIO/HEHHH JI0JDKHOCTHBIX 00513aHHOCTEH INYHYIO 3aHHTEPECOBAHHOCTS, KoTOpas
TIPHBOZIAT HIIM MOXET MPUBECTH K KOH(IHKTY HHTEPECOB, YBEIOMIATH CBOETO
HEHOCPE/CTBEHHOTO PYKOBOAHUTENS O BOSHHKIIEM KOH(IHKTE HHTEPECOB WIH O
BOSMOXHOCTH €r0 BOSHMKHOBEHMS, KaK TOJBKO €My CTAHET 06 3TOM H3BECTHO.
2.4.  PaboTHUK MOkeT 06pabarbiBaTh M nepeaasars ciyxebHyo uHdGopMarmro
NpH COOJIONCHUM NEHCTBYIOIMX B 00pa3oBaTeIbHON OpraHuU3aIMu HOPM H
TpeOOBaHMii, HPUHATBIX B COOTBETCTBMH C 3aKOHOAATENbCTBOM POCCHIACKOIM
®eneparmm.

Pabotauk o6s3an  npuHMMaTH COOTBETCTBYIOIIHUE MEPHl 110 00ECHEYEHHIO
6e30MacCHOCTH ¥ KOH()HMACHIMATHHOCTH MH(pOpMaIH, 33 HECAHKLMOHHPOBAHHOE
pasllalliCHUE KOTOPOH OH HECET OTBETCTBEHHOCTH WM (1) xoropas crana
M3BECTHA €MY B CBA3M C MCHOJHEHHEM MM JOJDKHOCTHBIX OOS3aHHOCTEI.
2.5. PaGotHux, Ha[ICJICHHbIl  OPraHU3aIMOHHO-PACTIOPS/IHTEIHHBIMH
TIOTTHOMOYHSIMU 110 OTHOIIEHHUIO K APYTUM PaGOTHHKAM, H0JDKEH CTPEMUTHCSA OBITH
ALl HAX  o0pasuoM  mpodeccHoHamM3Ma, Oesynpedroit  pemyrarmu,
CIOCOGCTBOBATh  (OPMHPOBAHHIO B OpraHmM3anuM 1mdo €€ MoApa3/esicHHH



OmaronpuATHOro s 3(QQeKTUBHONH padoThl MOPATBHO-IICHXOJOrHYECKOTO
KJIMMATa.

PaboTHHK, HajeNEHHBII OpPraHM3aIMOHHO-PACTIOPIAUTEILHBIMH MOTHOMOYHIMH
1o OTHOILEHUIO K JpYruM paboTHHKaM, TIPU3BaH:
- IPMHUMAaTL MEPHI 110 NPEAYNPEKACHUIO KOPPYIIIMHA, a TakKe MEPHl K TOMY,
q700Bl MOAYHHEHHbIE €My PaGOTHUKH HE JOMYCKAIHA KOPPYIIMOHHO OIIACHOTO
MOBEACHMS, CBOMM JIMYHBIM TIOBEJCHUEM TI0JAaBaTh MPUMEP UYECTHOCTH,
OeCIpUCTpacTHOCTH U CIIPaBEJIMBOCTH,
- HE JOIYCKAaTh CIy4aeB MPUHYXKICHUS pa0OTHUKOB K YHYACTHIO B JIEATEIHLHOCTH
MOJIMTHYECKUX [apTHii, OOMmECTBEHHbIX OOBEAMHEHMI W  PEJMTHO3HbIX
OpraHu3allnii; '

~ TI0 BO3MOXXKHOCTH IIPUHMUMATh MEPHI 110 MPEAOTBPAMECHUAIO WU YPETYIUPOBAHUIO
KOH()JIMKTa WHTEPECOB B CIydae, ECIH €My CTAJ0 M3BECTHO O BOHHKHOBEHHH
paboTHUKA JHYHOM 3aMHTEPECOBAHHOCTH, KOTOpPAsd MPHUBOAMT MM MOMKET
MIPUBECTHU K KOH(pIMKTY UHTEPECOB.
PyxoBomutens 00pa3oBaTenbHON OpraHM3alMK 00sA3aH YPEACTaBIATh CBEIACHHI O
Jaoxomax, 00 HMMymiecTBE M 00S3aTENbCTBAX HMMYIHECTBEHHOIO XapakTep B
COOTBETCTBHM C 3aKoHOAaTelNbcTBOM Poccuiickort Penepammu u CaparoBckoit
obnactu -_

HI. DTnveckne npaBuja ciiyxe0HOro MoBeeHHs pAGOTHAKOB

3.1 B cayxe6HOM 1noBeneHHHM pa0OTHHUKY HEOOXOOMMO MCXOAUTh U3
KOHCTHTYIIMOHHBIX MOJIOXKEHHH O TOM, 4YTO YEJIOBEK, €ro mpaBa M CBOOOIBI
ABJIAIOTCSI BBICHIEH IIEHHOCTBIO, W K&KIbIA TpaKTaHMH HMEET IIPaBoO Ha
HENPUKOCHOBEHHOCTh YAaCTHON JKW3HM, JMYHYI0O W CEMEHHYIO TaliHy, 3amuTy
YeCTH, JNOCTOMHCTBA, CBOETO Jao0poro AMEHM.
3.2. B cuyxeOHOM moBeNeHMM  pabOTHHK  BO3JIEPKUBAETCS  OT:
- mo6oro BAAA BHICKA3bIBAaHWI U NEHCTBHI JMCKPAMHHALIMOHHOTO Xapakrepa Io
MpU3HAKaM I10/1a, BO3pACTa, pPachl, HAIMOHAIBHOCTH, $3bIK4, I'PAKIAHCTBA,
COLMAIILHOTO, UMYIIECTBEHHOTO WM CEMENHOT0 MOMOXKEHMS, TIOJTUTHIECKUX HIN
PEIMIHO3HBIX MPEMOYTECHHMIA,
- rpy6ocTH, NPOSABICHUN MPEHEOPEKUTENHHOTO TOHA, 3aHOCIUBOCTH, TIPEAB3ATHIX
3aMEYaHW, TPETbABICHUS HENPABOMEPHBIX, HE3ACTYKCHHBIX OOBHHEHHUIA,
- YIPO3, OCKOPOUTEILHBIX BHIPOKECHUN HJIM PEIUIHK, ACHCTBHIA, MPEOSTCTBYIOMIMX
HOPMAIBHOMY OOIIEHMI0O WM TMPOBOIMPYIOMIUX MPOTHBOIPABHOE IOBEIACHUE;
- NPHHATHS IIMIOW, KYpEHUs BO BpeMs CIIY)KEOHBIX COBEIMaHHWi, Oecel, HHOTrO
CIyxe0HOro o0ImeHus C rpaxaaHaMH.
3.3.  Pa0oTHMKM NpHU3BaHbl CIIOCOOCTBOBATH CBOMM CIY>KEOHBIM IIOBEACHHEM
YCTaHOBJIEHHIO B KOJUIEKTUBE JEJIOBBIX B3aMMOOTHOIICHWH W KOHCTPYKTHBHOTO
COTPYAHHYECTBA Ipyr v IPyToM.
PaboTHHMKM MOJDKHBI OBITH BEXIMBBIMH, NOOpOXKENaTeIbHBIMH, KOPPEKTHBIMH,
BHAMATEJIbHBIMU M MPOSBIATh TEPHNUMOCTh B OOIICHHM C TpaKAaHAMH H
KOJUIETaMHU.

3.4 BHemnuit  Buj paGoTHHMKA TIpM HWCMONHEHHMH WM JIOJDKHOCTHBIX



00sM3aHHOCTEHl B 3aBACHMMOCTH OT YCIOBMI TPYAOBOW MAEATENILHOCTH HODKEH
CIOCOOCTBOBATh YBAXKHTEIHHOMY OTHONICHHIO TpaXIaH K oOpa3oBaTeibHOM
OpraHM3aIMe, a TAKKE, IPH HEOOXOJUMOCTH, COOTBETCTBOBATh OOIICIIPHHATOMY
JEJOBOMY CTHIIIO, KOTOPHI OTJIMYAIOT CACPIKAHHOCTh, TPaJUIMOHHOCTH,
aKKypaTHOCTb.




C «KoaekcoM 3THKH ¥ cyxeGHOro noBeaenns padoTHHKOB
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